
                                                      
                                                      
                                                                        
Title: Report on Parent-Teacher Meeting
Introduction: 
A Parent-Teacher Meeting (PTM) was conducted in our institution to strengthen 
communication between parents and teachers and to discuss students’ academic progress and 
overall development. 
Objectives: 
To inform parents about their child’s academic performa
To discuss behavior, attendance, and discipline
To identify areas of improvement and provide guidance
To build a strong school–parent relationship
Event Details: 
Date: [Insert Date] 
Venue: [Insert Venue] 
Participants: Parents, teachers, and students
Proceedings: 
The meeting began with a welcome address by the principal, highlighting the importance of 
parental involvement in education. Class teachers then interacted with parents individually and 
shared students’ progress reports.
Teachers discussed: 
Academic performance in various subjects
Strengths and weaknesses of students
Attendance records 
Classroom behavior and participation
Parents shared their concerns and suggestions, and teachers provided guidance on how to 
support children at home. 
Key Highlights: 
Open and friendly interaction between parents and teachers
Personalized feedback for each student
Suggestions for improvement in studies and discipline
Emphasis on regular attendance and time management
Conclusion: 
The Parent-Teacher Meeting was successful in creating a positive and cooperative environment. 
It helped in understanding students’ needs better and encouraged joint efforts for their overall 
development 
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